Job Description

Warehouse Assistant





(salary: £10k)


The Role

The primary focus of the role is as support to the staff working in the despatch area. The role involves a good deal of inputting, as well as helping with receiving deliveries and maintaining tidy storage areas of the equipment.

Key Tasks

· Preparing accessory boxes, issuing additional equipment to consignment orders

· Ensuring the warehouse, outer storage area and lab areas are tidy, well stocked and that the warehouse lines are maintained for Health & Safety purposes

· Issuing despatch trays into the Lab area

· Assist staff in Goods Inward with deliveries and logging of components

· Inputting

· Assist with courier despatch and packing

· Building and developing good business relationships with other internal departments 

The Person

The successful candidate will be able to demonstrate each of the following essential skills.  In addition it would be beneficial if the person has the capability to prioritise their workload effectively, as the despatch area is very busy with collections and deliveries. However, your main priorities are also to ensure the workplace is a tidy and safe area.

Essential Skills

· A good command of both written and spoken English

· Excellent typing skills

· Good organisational skills

· Able to work on own initiative

· A good team player

